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I.  The shareholders’ meetings of the Company shall be conducted in accordance with the rules 

unless otherwise provided by law. 

II.  The Company should furnish a signature book for attending shareholders, or the attending 

shareholders may hand in a sign-in card instead. 

The number of shares present shall be calculated based on the signature book or the sign-in 

card submitted. 

III.  Voting in a shareholders’ meeting should be calculated based on numbers of shares.  

The shareholders’ meeting shall be held at the Company’s location or at a place convenient 

for shareholders to attend and suitable for the shareholders’ meeting, and the meeting shall 

commence no earlier than 9:00 a.m. or later than 3:00 p.m. 

V.  The chairman should chair the meeting convened by the chairperson. Vice-chairman is to 

chair the meeting on behalf of the chairman if the chairman takes the day off or for any 

reason cannot exercise the power. The chairman is to appoint a managing director on behalf 

of the vice-chairman if the vice-chairman cannot attend the meeting due to the 

aforementioned reasons. A director is assigned if there is no managing director. In the event 

that the chairman does not appoint anyone, the managing director or the directors are to 

recommend one person. 

If the shareholders’ meeting is convened by someone with the convening right but other than 

the Board of Directors, the chairperson of the meeting shall be the person with the 

convening right, and if there are more than two such persons, one of them shall be elected as 

the chairperson of the meeting. 

VI.  The Company may appoint lawyers, CPAs or related personnel to sit in the shareholders’ 

meetings. 

The personnel administering the shareholders’ meeting should wear identification cards or 

armbands. 

VII.  Proceedings of a board meeting shall be recorded in their entirety in audio or video, and the 

recording shall be retained for a minimum of 1 year 

VIII.  The chairperson should call the meeting to order at the scheduled meeting time. However, 

when the attending shareholders do not represent a majority of the total number of issued 

shares, the chairperson may announce a postponement. No more than two such 

postponements, for a combined total of no more than one hour, may be made. When there 

are still insufficient attending shareholders representing more than one-third of the total 

issued shares after two postponements, a tentative resolution may be adopted in accordance 

with Article 175, Paragraph 1 of the Company Act 

Before the conclusion of the meeting, if the attending shareholders represent a majority of 

the total number of issued shares, the chairperson may submit a tentative resolution for 

voting by the shareholder meeting in accordance with Article 174 of the Company Act. 

IX.  If a shareholders meeting is convened by the Board of Directors, the meeting agenda shall 

be set by the Board of Directors. The meeting should proceed in the order set by the agenda, 

which may not be changed without a resolution of the shareholder meeting. 

If a shareholder meeting is convened by someone with the convening right but other than the 



Board of Directors, the provisions of the preceding paragraph shall apply mutatis mutandis. 

The chairperson must not declare the meeting adjourned before conclusion of the meeting 

agenda of the preceding two paragraphs (including extraordinary motions), except by a 

resolution of the shareholder meeting. 

X.  When discussing proposals, the proposals shall be discussed in the order of the agenda. The 

chairperson shall stop any speaker who violates the procedures. In addition to the motions 

listed on the agenda, any other motions, amendments or substitutions of original motions 

proposed by the shareholders shall be seconded by other shareholders, and the shares 

represented by the proposer and the seconder shall reach 10% of the total number of issued 

common shares. 

XI. Before speaking, an attending shareholder must specify the subject of the speech on a 

speaker slip , his or her shareholder account number (or attendance card number) and 

account name. The order in which shareholders speak will be set by the chairperson. 

Shareholders who have just prepared the speech memo without taking the floor for delivery 

of speech shall be deemed no delivery of speech. In case the content of the speech delivered 

on the floor is irrelevant with the content in the speech memo, the latter shall prevail. 

When a shareholder is having the floor, all other shareholders shall not interfere unless at the 

consent of the chairperson or the shareholder who is taking the floor. Any unrestrained 

action shall be discouraged by the chair. 

XII. A shareholder may not speak more than twice on the same proposal and each time shall not 

exceed five minutes. 

If the shareholder’s speech violates the rules or exceeds the scope of the topic, the 

chairperson may terminate the speech. 

XIII. When an institution is appointed to attend as proxy, it may designate only one person to 

represent it in the meeting. 

When a juristic person shareholder appoints two or more representatives to attend a 

shareholders’ meeting, only one of the representatives so appointed may speak on the same 

proposal. 

XIV. After an attending shareholder has spoken, the chairperson may respond in person or direct 

relevant personnel to respond. 

XV. When the chairperson is of the opinion that a proposal has been discussed sufficiently to put 

it to voting, the chairperson may announce the discussion closed, call for voting, and 

schedule sufficient time for voting. 

XVI. Monitoring and counting personnel for voting on a proposal shall be appointed by the 

chairperson, but all monitoring personnel should be shareholders. Voting results shall be 

made known on-site immediately and recorded in writing. 

XVII. When a meeting is in progress, the chairperson may announce a break based on time 

considerations 

XVIII. Unless otherwise required by the Company Act and by the Company’s Article of 

Incorporation, the approval of a proposal shall require an affirmative vote of a majority of 

the voting rights of the attending shareholders. 

For the motion that the chairperson consults every attending shareholder without any 

objection, it is considered passed with the same effectiveness as the voting.  

XIX.  For the amendment or substitute of the same motion, the chairperson is to combine it with 

the original motion to determine the vote order. If one of the proposals has been passed, the 

other proposals are viewed as denied and no more voting will be conducted. 



XX.  The chairperson may direct proctors (or security personnel) to help maintain order in the 

meeting place.  The proctors (or security personnel) help maintaining order at the meeting 

place shall wear an identification card or armband bearing the word “Proctor.” 

XXI.  The rules shall come into force after approved by the shareholders’ meeting, and the same 

applies to any amendment. 


